THE CITY OF BAY SAINT LOUIS OLD TOWN OLD TOWN State of Mississippi County of Hanceck
COMMUNITY HALL EVENTH

POST OFFICE ROX 2550 ‘

122 ¥ COURT STREET

BAY SAINT LOUIS, MISSISSIPPI 35520

228-342-3664 » FAX 228-466-5490

wwiv.baystlonis-ms.ov

GENERAL CONDITIONS OF CONTRACT- NON-COMMERCIAL CATEGORY

“The CITY of Bay Saint Louis Parks and Beautifieation Department, by its duly authorized representative, and by its daly
authotized representalive, hereby agree tha the following gensral conditions shall be applicable to the fallowing described

EVENT-

Herein, the parties hervto agree as follows:
I DEFINITIONS:

A, The term “CITY" shall mean the CITY of Bay Saint Louis, Mississippi.

B. Theterm "EVENT COORDINATOR" shall refer to the EVENT COORDINATOR of the CITY of Bay Saint Louis
0ld Town Community Hall

C. The term "LESSEE" shall refer to the person, firm, partnership, corporation or ather fegal enlity, other than the CITY,
who s 2 signalory parly to this agreement, and shall also refer o the officers, employees, agents, atigactions,
entertainers, contractors, lesszes, and invitees of the aforesaid signatery party.

D, The term "FACILITIES® shafl mean those pertions of the complex known as the City of Bay Saint Louis 0ld Town
Communily Hall, together with its banquet hall, kitchen, meeting reams, and grounds, which are designated for use
by LESSEE as per attached CONTRACT,

E. The term “EVENT® shalt mean the purpose or purposes andfor the EYENT for which FACILLITIES shall be used
and occupied.

F. Thelerm "SUPPLEMENTAL EXPENSES™ shalt mean the cost and expenses incurred by the CITY for such

- personnc, services and equipment as are specifically reguested by LESSEE to accommodate he EVENT znd

occupancy and use of the FACILITIES.

G. ‘Theterm "CONTRACT" shall mean the documeni containing all the specifics of the EVENT, including but not
limited to date, space, rental and labor ftes, times, additional services requited, deposit and payment method.

H. The ferm "AGENDA AND RATE SCHEDULE" shail refer to thal documentation listing usage of the
FACILITIES by LESSEE by date, time and size, and showing the contracted rental rate and labor fee thereof.

BESCRIPTION OF PORTION OF FACILITIES TO BE USED AND OCCUPIED

The CITY hereby grants to LESSEE ard LESSEE hereby accepts a CONTRACT to occupy and tse, subject to afl the terms
and conditions listed the designa}ed portions as listed on agenda and rate schedule CONTRACT and/er the CONTRACT.

ha

3, PAYMENT

A. Deposit: LESSEE shall pay a deposit by the date indicated on the CONTRACT, in the amount which shall have heen
predeteemnined by the CITY at the issuance of CONTRACT. That amoun shall be listed on the CONTRACT., Failure
1o make the deposit by the date indicated on the CONTRACT may result in the CONTRACT being cancelled.

B. Setflemcnt: Unicss otherwise indicated on the CONTRACT, the balance of al} SUPPLEMENTAL EXPENSES shall
te paid by the LESSEE to the CITY 7 DAYS PRIOR TO EVENT.

¢ Default/eancellation: The entire deposit shall be forfeiled if the LESSEE cancels this CONTRACT within 30 days of
{he EVENT. In the event the CITY cannot carry out the performance of this CONTRACT, in its enifrety and must
canced the CONTRACT due to lsbor troubles, disputes, strikes, aceidents, goveramental {federal, stage and mupicipal)
regulation of, or restcictions upon travel os transportation, non-availability of supplies, riots, national emerpencies, acls
of God and other eauses whether enumerated herein or not, which are beyond the reasonable control of the CITY, a full
efund shall be granted the LESSEE of all monies the LESSEE has paid on the CONTRACT up unti] the time of

cancellation.

4. INDEMMITY

I required by CONTRACT, LESSEE frereby agrees fo hold harmless and indemnify the CITY, Ciiy members, and  the
EVENT COORDINATOR against any claims of liability for compensation under the law or ether siatutory law of
this state, by reason of injuries sustained by LESSEE'S employees or any other employee utilized under the terms of
CONTRACT by LESSEE whose services are required to be paid for by LESSEE. LESSEE hereby agrees to fully
indemnify and hold harmless the C1TY, City members, and the EVENT COORDINATOR from any and all claims of any
nature for damages brought by aay party against them, or any of them, including but not limited o the amount of any
judgments, reasanable settlements, costs, or attormey’s fees incurred in defense of any such ¢laim wherein LESSEE, iis
agents, servants or employees, are claimed or shown 1o be in any marner ncgligeat, selely or contributionly, or claimed 1o
have been sustainet by reason of the use or peeupation of the FACILITIES, whether such use is authorized o1 not, or by any
act.or omission of LESSEE or any of its officers, agents, employees, guests, patrons or invilees and,, also LESSEE shall pay
for any and alf damages to the CITYOF BAY SAINT LOUIS' propenty, of loss, or theft of such property, done or caused by
such persons except to the extent arising out of any nepligeace of wiliful misconduet of the CITY, its employees, or ils
representatives. 1 is expressly provided that it is a condition precedent fo the leasing of the FACILITIES that (he LESSEE
must show proof af a hold harmless™ policy of insurance with the CITY OF BAY SAINT LOUIS, City members, and its
EVENT COORDINATOR being held harmless by such policy. Such pelicy of insurance shal} be in such amounts as meets
with the approval of the EVENT COORDINATOR.




5. INSURANCE .

If required by CONTRACT, LESSEE shall fumish the CITYOF BAY SAINT LOUIS, MS. before the aforementioned
EVENT, approved and satisfectory general comprehensive liability insurance in the amount specified in CONTRACT,
naming the CETY, and staif as additioaal insured, Such general comprehensive Hability insurance, the premiums for which
have been paid by LESSEE, shali cover any claim for damayes of whatever natuie brought by any persar, or corporation,
against the named insared ar any one of them arising oul of' or i any manrer conncetad with the EVENT, dusing any period
in which LESSEE has charge of any portion of the FACILITILS or may b werking therein prior 1o andor in preparation of
or in cleaning wp after said EVENT axeept s the extent arising sul of any negiigence ar willfis] misconduct of the CITY, its
employees, o 1ls representatives. Such general comprehensive Nability nsurance shall be obtamicd from an insurance
provider swhich has ceceived a rating of "A” from the A.M. Best Insurance Register. A cedificaie of insurance shall be
mrovided by its producing insurance agent to the EVENT COORBINATOR within 2 reasonablz time but in no case less
than THIRTY {30 dayz prior lo the EVENT. In the evenl the CYTY is not previded with the copy(s) of certificate{s) within
the above stated iime, the CITY may, a1 its option, procure, en its behalf, gereral conipreliensive labifity insurance with that
limit of coverage specified in CONTRACT, to protecl the interest of the CHTY with respect fo the EVENT and otker
oocupaney and wse of the FACILITIES by LESSEE, or cancel (e EVENT. In the ovent the CITY chooses to seeure
such insucance; LESSEE agrees fo reimburse the CITY for ihe actual costs of such insurance, LESSEE further agrees that it

*shall not be entitled to rely on any such insnrance obtained by the CITY to fully protect the interest of LESSEE with respecl
to its EYENT and its other occupancy and use of the FACILITIES. LESSER hereby waives any claims that any insurance
oblained by the CITY under this paragraph is insifTiciznt for any reason. )T LESSEE is an ugency or pofifical subdivision of
1he State of Mississippi, it may mect the CONTRACT'S requirement for insurance by luenishing the CITY with a copy of
the cenificate of coverage issued 1o It by the Mississippt Tort Claims Board. The requirement of approved and satisfactory
insurance imposced by this section may be waived at the sole and exelusive discretion of the EVENT COORDINATOR.
Unless waived, the requirement shall constitute a material element of this CONTRACT and the failure of the LESSEE
to provide same shall constitute a material breach hieecof allowing the CITY or its EVENT COORDINATOR (o
terminate sante withous incurring any Kability therefore.

6. CONCESSIONS. CATERING
The CITY of Bay Saint Louis, MS, does ot provide any foud, beverage, water, or linen services. However, the cily
will provide a kist of approved lecal caterers only. Out of town caterers must be ticensed and certified to use kitchen.
Al lessees must provide caterer's name and license number,

Caterer's Nanies Pdeensed

Lessee's Initinl: inter ...

If family is preparing food for an event, the CITY WILL NOT be heid Jiable for any food bome
illnesses incurred.  Lessee’s initinls: o

7. ADVERTISEMENTS
LESSEE will net post or exhibit signs, advertisements, show hills, lithogmplis, posters or cards of any deseription on any
part of said building without EVENT COORDINATOR'S prior approval.

8. CONTROL OF THE FACILITIES:
AH duly authorized represcntatives of the CITY shall have the right 1o enter the FACILITIES and all parts thereof al
- all Bimes for the necessary performance of their duties. LESSEE shafl be responsible for the orderly corduct of all its
officers, employees, agents, contractors, lessees and invitecs who may be at or in (he FACILITIES during the contract
period, The CITY reserves the right fo ¢ject or cause to be cjected from the FACILITIES any person or persons
whose conduct is unlawful or otherwise objectionable. In addition the CITY shalf have the dght to muake
anncuncenzents al any time during the EVENT in the interest of public safety, crowd conirel and compliance with rujes,

regulations, laws, etc.

9. OBSERVANCE OF LAW:
LESSEF shall not engage, or peimit any activity which may directly or indireetly cause physical damage to the
FACILITY or bring discredit to the CITY. LESSEE snalf observe and obey all laws, ordinances, regulations, and rules
of the municipality, state or federal govemments which may bz applicable to LESSEE and its accupancy and use of the
FACILITIES. LESSEE will obtain and maintain any and all required pennits amd licenses.

10. UTILITIES:

The CITY shall provide and maintain the necessery utility connections and service including water, electricity, sewage
disposal, hieat and air conditioning at the designated portion of the FACILITIES for the EVENT, The costs and
expenses incurred by the CITY in providing special additional plumbing, electeical, capeniry and like work as may
be required shall be assessed (o LESSEE as SUPPLEMENTAL EXPENSES. The CITY does not warrant against
interniption in or failore of such utility connections and services, and the CITY shall not be lable te LESSEE for any
oss, damage, cost or expenses which may result or arise from any such interruption or failure, excepl to the extent arising
out of any negligence or willful misconduct of the CITY, its employees, its representatives.

11, DANGEROUS MATERIALS;
LESSEE shall not, without the advance written consent of the EXECUTIVE COORDINATOR, pw vp or operate
any ¢ngine or motor machinery or use any flammable, toxic or explosive items in the FACILITIES. LESSEE agrees
Ihat all decerative materials used in the facility will be flame-proof and not altached to walls and that alt questions of
safety will beresolved 1o the EVENT COORDINATOR’S satislaction,

12. QCCUPANCY INTERRUPTION:
If; frrespective of fault of THE CITY, the FACILITIES or any part thereof shall be destroyed or damaged by fire or
other cause, or the elements, or if any casvalty or unforeseen occurrence shall render the FACILITIES or any part
thereof unusable and thereby make the fulfiltment of this CONTRACT impossible, EFTHER PARTY shall no! in any
sizch case be held Nable or responsible to the OTHER PARTY for any damage caused to him. 1f said FACILITIES




shafl be desiroyed of damnaged after the commenciment of the EVENT, rendering the fulfillment of this
CONTRACT by the CITY impaossible, ther this CONTRACT shall be teaniuated, and LESSEE shall pay rental for
use of said designated FACILYTIES only up to the time of such ternination. ot the rale speeificd, ard the LESSEE
waives any claim for dumipes or compensation shotld this CONTRACT so teminate,

. SCHEDULING:

The CITY shait be privileged 10 schedule other EVENTS before, during and after the EYENT withoul nofice to
LESSEE, but agree to respect the integrity of said event, :

14, SURRENDER-REMOVAL OF PROFERTY

That the FACILITIES including thuse designated and named in this apreement, shali at (he tecmination of this
coniract, be returned 1o the CITY in as pood and sage condition as same were in when LESSEE began (o operated
uader this agreement, and il any portion of portions of said FACILITIES are damaged or destroyed through negligence
of LESSEE, the same shall be replaced, of repaired or restored or compensated for by the LESSEE to the complete
satisfaction af the CITY befure the terminarion of this Heense. In the eveat the LESSEE fails to vacate said premises
within the tiine limits established in the agenda and mie schedule CONTRACT, the LESSEE may be asked 10 pay

. additional rental of the space: equal t6 3% of the posted daily rental for shat space; said determination (o be made by

EVENT COGRDINATOR. LESSER must have EVENT COOUDINATOR'S approval for extension of time
limits over and above those established in the agenda and rate schedule.

. WRITTEN/VERBAL MATERIALS

The CITY shall approve the written anebor verbal use of the FACILITIES' nawe andfor logo on all materials,
advertisement, printed material, ele.

. NOTICES AND CONSENTS:

All netices and all conseats required of the CITY o LESSEE shall be in writing and shafl be given or made by U.S,
wegistered or certified mail addressed to THE CITY as follows: THE CITY OF BAY SAINT LOUIS, M$

P.O. Box 2550, BAY SAINT LOUIS, WS 39521 -or- 688 HWY 90. BAY SAINT LOUIS, MS 39520

to LESSEE as follows:

Any notice er consent so sent shalt be deemed 10 have been given on the date same was deposited i the ULS. Mail as

registered ag certified matter, In addition such consents o he given by TRE CITY shadl not be deemed enforceable unless
sigied by the EVENT COORDINATOR,

17. PARTIAL INVALIDITY:

I any term, covenant or ceadition of CONTRACT or general conditions or the applicatien thereof 1 any person or
circumstances shall, at any lime or 1o any extend, be invalid ar naenforeeable, the remainder of sume shall not be
affected, and exch tlerm or comdition of same thall be valid and enforceabl 1o the fullest extent permitied by faw,

IN WITNESS WHEREQF, the parfics have mads their asseat 1o the ahave and loregoing conditions on the

respective dates belosy each signatiee.

THE CITY OF BAY SAINT LOUIS, MS

By:
EVENT COORDINATOR

Date:

AsLESSEE

By:

Tide:

Date:




BAY ST. LOUIS OLD TOWN COMMUNITY HALL
122 %4 COURT STREET
REQUEST FOR RENTAL

MAIL ALL CONTRACTS AND FEES TO
ATTENTION: BEAUTIFICATION DEPARTMENT
P.O.BOX 2550
BAY ST. LOUIS, MS 38521
PAYABLE TO: CITY OF BAY ST. LOUIS

GROUP (S) OR INDIVIDUAL (S} NAME (S): (Lessee)
ADDRESS:

Zip Code
TELEPHONE #: Home ' Work
TYPE QF EVENT:
NUMBER OF PARTICIPANTS:
SET UP TEME:

START TIME:

CLOSE TIME: T .

11 is hereby agreed upon between the City of Bay St. Louis Parks and Beaulification Departenend aid the
above Lessee thal the named facility is reserved on: .

The person requesting this rental agrees:

1. To personally accept responsibility for any damages done to the facility or equipment by persons
in hisfher group during the reserved period of time and to maintain order and control over person
(s} in their group.

2, To abide by all policies and procedures of the City of Bay St. Louis.Parks and Recreation
Depariment as directed by the instructions in the contents of this contract &id by the employee on

duty.

3. Setup, start and closing times for the event will be enforced. 1f you choose to clean the facility,
you must clean and exil facility by 2:00 a.m. (NO EXCEPTIONS). If your time frame changes, It
must be brought to ths attentfon of the Reservationist s advance, You may not change your
decision for clean-up the day or night of your function.

Failure to comply with all the terms of these regulations or violation of any federal, state or muaicipal law,
ordinance or regulations in conjunction with the use of this facility will result in immediate cancellation of
the privilege of using this facility and will be grounds for future denial of similar reservations or permils.

To be considered for a non-profit fee you must provide a copy of your non-profit status to the Department
of Parks and Recreation upen signing the coniract.

I hereby agree that | have read and understand all the segulations and policies governing the use of the
above named facility.

Signature i Date

RENTALFEE S RECEIPT DATE
DEFPOSIT FEE § RECEIPT DATE
CLEAN-UP FEE § RECEIPT DATE

COMMENTS:




SUPERVISING:

1. The Event Coordinator will be available to give assistance when needed and ta assure that the
policies of the Depariment are followed.

THE EMPLOYEE ON DUTY WILL NOT SERVE AS A CHAPERON

2. Youth groups who do net have adulls to supervise their function will not be able to book said
facility. The adult imust come in and contract the facility through the Event Coordinator.

3. The Event Coordinator and/oy Dircctor of Parks and Beautification must approve chaperons for
youth groups prior to signing the contract request. One adull per (20) children. The names and
other pertinent informatian about chaperons are to be listed on the contract retained by the Parks
and Recreation Department whea signed.

4. The Polica Department will determine the number of security officers required for your booking.
Arranging for security and payment for such is the responsibility of the person (s) signing the
contract, Failure to arrange for security will be grounds for cancellation of contract. Failure to pay
security will result in deduction fram security deposit in an amount to cover cost of security.

OTHER REQUIREMENTS:

1. Viofation of the rules and rezulations perfaining to the use of the Community Hall may resultin
forfeiture of deposit fee. Also, the use of the facility may be denicd for future requests.

2. SMOKING IS NOT ALLOWED [N FACILITY. Foed and drinks are not permitted except in
those areas designated for such, EATING AND DRINKING IS NOT ALLOWED {N THE
RESTROOM AREAS. (NO EXCEPTIONS). .

3. Under no circumstances shatl equipment, chaiss, tables, ete. be removed from the Community
Hall.

4, Rice may not be used for wedding receptions or any other fype function. (BIRD SEED MAY BE
USED OUTSIDE ONLY)

1. Use of the kitchen is included in the rental fee for the facility.
2. The stove shall be used for warming foed catered into the building, Frying fish, meats or other

foods is not permitted. Major cooking must be done outside and will have to be approved by the
Event Coordinator andfor Director of Parks and Beautification.

FEE SCHEDULE
Rental Fee - 5500 per day Non-Profit Feec - 8250 per day (Monday — Thursday)
Setup Provided - 365 per day {Reguiar rate applics Friday — Sunday)

{(Security is required for any cvent serving wine, beer or alcoholic beverages)

Please contact Katie Stewart to book your event, view the facility, or for more information at 228.342-
3664.




HOURS:

I.

Activities in the center must be completed and everyone should be aut of the facility at 2:00 a.m.
1fthe renter elecis o clean, They you must shut the function down at 12:00 midnight, clean facility
and be out by 2:00 a.m.

Regularly scheduted activities of the Parks and Recreation Department and the City are not
cancelled in order to provide room for a permit. Center is opened only for bookings. Call Event
Coordinator to make arrangements to look at Center,

STAGE MEASUREMENTS:

OCCUPANCY LOAD:

1.

The 5,000 sq. ft. facility, with occupaney for up to 291 people offers a large caterer's kitchen and
service area, dressing rooin, foyerfreception desk and a banquet room that will have your guests
enjoying themselves from start to finish. With breathtaking views of the Mississippi Sound this
intimate location is perfect for weddings, business meetings, family reunions and so much more.
You will love the use of the covered wrap around porches and walkways to exiend your event into
the beauty that is Bay $1. Louis.

2. M group, organization or jndividual does not comply with oceupancy load policy, the function witt
be shut down by security. Additionally, the chance of renting the facility again will be
jeopardized. Tablss and chairs are provided with this facility.

The number of {abites and chairs which are provided is:
19~ 24"x96" Banquel Tables 12 — 66 Round Tables
7~ High Top bisiro Tables 189 - Chairs

DECORATIONS:

I.  Decorating is to be done during the period of time reserved by the contract group. Any exception
must be approved prior to signing and shall be recorded on the contract request,

2. The Event Coordinator must 2pprove decoraling plans and materials.

3. Confeili and glitter are not allowed on tables or floors. Can glivter spray and silty string are not
allowed in facility er on grounds Sinoke machines and fof; machines are not allowed in facility.
(NO EXCEPTIONS).

4. All candles which arc used in the facility must be placed in & fire resistance container or the Event
Coordinator will remove them or have the fireman on duty remove them.

5. Fireworks and Pycotechnics ARE NOT ALLOWED in or oulside facility.

6. ALCOHQL IS NOT ALLOWED TO REMAIN IN FACILITY ONCE FUNCTION HAS
ENDED, IT MUST BE REMOVED. {NO EXCEPTIONS)

7. DRINKING ALCOHOQLIC BEVERAGES DURING REHEARSALS IS NOT PERMITTED

UNLESS SECURITY [5 ASSTGNED 7O THE REHEARSAL. ANYONE CAUGHT DOING
S50 WILL BE ASKED TG STOP DRINKING OR LEAVE THE FACILITY BY THE CITY
EMPLOYEE ON DUTY. ’




Dear Lessee,

Upon vacating the Bay St. Louis Okt Town Community Hal) premises, you will be responsible for cleaning
the faeility. [t is also your responsibility to walk through the hall with the Event Coordinator andfor
Director of Parks and Beantification prior to leaving to ensure the facility is leit in satisfactory condilion,

Cieaning is to include:

Wipe afl tables and chairs which were utilized.

sweep and mop entire facility

Clean kitchen to include all appliances and counter lops

Clezn all battroom facilities; Pick-up trash, sweep and mop. Clean sinks, toilets and mirors.
Empty all trash cans and Jeave trash in designated area.

Sweep end pick-up trash from [ront entrance. Also, if any trash is Ielt on the grounds oulside
tacility you will need to pick-up and put in trash receptacie provided. This includes ihe parking
areas,

7. Any digression in completing items 1 thru 6 will result in clean up being completed with ¢ity igbor
and associated costs taken from deposit.

A o

SIGNATURE DATE _

et et bl o e me EET W TEY bpol e mewd GEW mE M B e oo oo M gl el mwe e mer 1

Twaive responsibility for clean-up and wish te have the City of Bay SL. Louis provide this service. |
understand that I will be responsible for paying the $400.00 clean-up cost for this service,

SIGNATURE DATE




